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WELCOME!
As the owners of The Cat’s Pyjamas Preschool & Nursery, we would like to 
welcome you to our centres. We believe that The Cat’s Pyjamas is a special place 
for children where they are safe, nurtured and happy.

We are committed to providing quality care and early childhood education. Our 
modern, purpose built facilities have been designed to meet the specific learning 
and developmental needs of infants, toddlers and young children. We take pride in 
our excellent ratios, our qualified, experienced and caring teachers, our stimulating 
learning spaces and our well resourced, rich core curriculum. Our “Very Well 
Placed” 4 year Education Review Office report places us in the top 10% of all early 
childhood services in New Zealand.

Our fantastic teachers are dedicated to providing a uniquely rich environment 
in which to foster your child’s health, physical, social, intellectual and emotional 
development. We truly care about our team. We believe in a culture of gratitude 
and appreciation, and in valuing and celebrating teachers as well as children for 
their individual differences.

We would love you to visit our centre and get a feel for what we do, but in the 
meantime, please read more about what makes The Cat’s Pyjamas the best start to 
a lifetime of learning for your child.

Tracy Summerfield (MBA, B.Com, Grad Tchg (ECE))
Gavin Summerfield
Owners
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What is the R.E.C.I.P.E. of our Success?

• Respect Whakaute – We seek to build strong, respectful and trusting 
relationships between children, families, staff and management.

• Ethical Tika - Understanding which conduct is right or wrong and always acting 
appropriately.

• Communication Kōrero - We share knowledge and work with others to 
achieve the best results for children, families, staff, and the community.

• Innovative Auaha – We continuously seek to improve our practice and the 
services we offer.

• Professionalism Tohunga tanga - Ensuring our practices, confidentiality and 
ethical and moral obligations are upheld.

• Empathy/Family Aroha/Whānau - To have the capacity to recognize emotions 
that are being experienced by another. Being caring, compassionate and kind.

OUR VALUES
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OUR VISION
At The Cat’s Pyjamas children and families are at the heart of everything that we 
do. We strive to provide excellent care and education for young children and a 
supportive environment for parents and whānau. 
We believe in innovation, imagination and constantly improving our centres by   
investing in professional development so that we remain at the forefront of early 
childhood research and practice. 

The care and educational programme at 
The Cat’s Pyjamas has a flexible 
approach within a safe, calm and 
stimulating environment for infants, 
toddlers and young children.

OUR PROGRAMME
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Your Child’s Learning Journey
If your child is secure and happy, they’ll learn 
and develop to their full potential. The Cat’s 
Pyjamas centres are about far more than 
childcare. Children enjoy a well-prepared, 
carefully designed curriculum encompassing 
Te Whāriki (our New Zealand Early Childhood 
Education curriculum). From this holistic 
base, we bring learning to life in our beautiful, 
nature-rich environments, under the guidance of 
qualified, caring teachers and most importantly, 
plenty of play.

We offer a programme that celebrates individual 
children’s interests and strengths in their 
learning journey and development. Our teachers take time to notice your child’s 
individual interests. They will communicate with you about your aspirations for 
your child, and together we will create specific learning goals. The teachers will plan 
experiences that will support your child to reach these goals and communicate with 
you about your child’s progress. 

We believe play is integral to children’s development. At The Cat’s Pyjamas, we 
will provide opportunities for both structured and spontaneous experiences. We 
believe that children learn and develop in a natural play-based environment where 
the teacher has a respectful image of children as being competent and capable. 

The teacher’s role is a co-researcher and co-constructor in the learning process, 
which allows children to explore, question, reflect, problem solve, theorise and 
encourages self-expression.
  
We acknowledge that children contribute to their own learning through the 
relationships they form and experiences they have. We believe that given choice, 
children will drive their own learning. 

Our learning spaces are calm and unhurried.  We aim to allow time for rich 
conversations and opportunities for our children to grow and learn as individuals.  
We provide children with the freedom to explore and make their own discoveries 
whilst supporting a sense of wonder and curiosity.

The Cat’s Pyjamas’ programme is based on the principles of Te Whāriki – the Early 
Childhood Curriculum that provides guidance for early child educators.
Our curriculum encourages courage, playfulness, trust, perseverance and curiosity, 
as we:

• EMPOWER children to learn 
• See children as HOLISTIC learners who will be developing and learning a 

wide range of new skills and knowledge through many different experiences 
according to their own interests, at the same time.

• Acknowledge the important and influential role FAMILY AND COMMUNITY 
play in the provision of the curriculum.

• Allow children opportunities to be involved in RESPONSIVE, RECIPROCAL 
RELATIONSHIPS.

Early Childhood Curriculum – Te Whariki-

At The Cat’s Pyjamas, Moving Smart is a part of our daily programme – developed 
by Gill Connell to encourage children to move to help with brain development.
Movement is at the very core of how children develop intellectually, emotionally, 
socially, and of course, physically. That's why Moving Smart fosters children's 
natural, move-to-learn style, while helping parents and teachers understand the 
comprehensive benefits of all that wiggling!

Experience is the greatest teacher, and for young children, experience comes 
from the body and their physical and sensory interaction with everyday life. That's 
because, as little ones move and explore, the brain takes in sensory information 
– organising it through new neural pathways, and storing it in memory for future 
reference. In other words, movement grows the brain!

Moving Smart
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We understand that for many children attending our centre this will be their first 
time away from family, so it is important that they feel comfortable and secure 
in their new environment from their first visit. Settling your child into a new 
environment can be an exciting but sometimes daunting experience. Our aim at 
The Cat’s Pyjamas is to make this process as easy and enjoyable as possible. We 
will therefore invite you and your child into the centre for visits prior to their start 
date.  This gives your child the opportunity to trust that The Cat’s Pyjamas is a safe 
and fun place to be. It also gives you and your child the opportunity to develop 
meaningful relationships with their special teacher and the other teachers in their 
room. 
Here are some suggestions that can help with settling your child: 

• Tell your child about the centre and visit it before leaving your child there.
• Spend some time familiarising yourself and your child within the centre.
• Always reassure the child that you will return. 
• Make sure you say goodbye to them every time. If you suddenly disappear, 

your child may become more anxious about staying as they have not been 
reassured that you will return. 

• To assist them settling in, if they wish, let them take a special toy or other 
possession, so that they will feel more comfortable. 

• Spend some quality time with your child after you have picked them up each 
day. Ask them what they did, how they felt etc. Try not to introduce too much 
change at the same time. 

• Make sure you provide your child’s teachers with all relevant information 
regarding your child and their specific needs, including routines and moods. 

Give us a call as often as you feel necessary. Very soon your child will be absorbed 
in the activities and experiences of the centre and will feel quite at home.

Settling In
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The Cat’s Pyjamas aims to make communication with parents as open, regular and 
informative as possible. We acknowledge that while parents are interested in all 
aspects of their child’s school, they are often restricted by time. Therefore, we have 
implemented a variety of communication methods: newsletters, notices posted in 
the centre and on our Facebook page.

Profile Books
Formal and informal sharing of your child’s progress will be ongoing throughout 
their time at our centre. Each child has a Profile Book, which will be used to 
document your child’s individual learning goals, their achievements and magical 
moments of their time at The Cat’s Pyjamas. We encourage parents to add their 
voice to their child’s Profile Book through their own stories, quotes, photos and 
experiences. The children love reading and sharing these special books and they 
become a wonderful keepsake for families.

Special Events
Parent, whānau evenings and special celebration events are a wonderful 
opportunity to connect with your child’s special teacher and to provide an 
opportunity to interact with the team outside of the busy pick up/drop off times. 
We hold these evenings regularly throughout the year and welcome you and your 
whānau to attend.

Communication With Whanau-

Positive Guidance of Children’s Behaviour
It is the policy of The Cat’s Pyjamas Preschool & Nursery to focus on 
encouragement and positive guidance rather than behaviour management. Staff 
recognise why a child behaves in a certain way and encourage more acceptable 
forms of behaviour.
Our policy is based on the importance of respect and dignity for the child, 
acknowledging and accepting children’s feelings and encouraging these feelings to 
be expressed. Steps that we take towards implementing positive guidance include:

• Ensuring the learning environment is set up with a range of experiences with 
which children of all ages can be fully engaged.

• Ensuring the layout of the environment will facilitate supervision of children at 
all times.

• Role modelling and using positive interactions with children to support 
learning.

• Using recognition of effort and praise as a positive reinforcement for children.
• Explaining appropriate and inappropriate behaviours to children.
• Encouraging children to express their feelings and take turns.
• Encouraging communication AND listening skills with children. 
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Transition to School
It is our aim at The Cat’s Pyjamas to send children to school who are confident and 
competent in a wide range of skills and dispositions. A large part of being ready for 
school is having the necessary social skills. New entrant teachers often talk about 
the importance of children being able to contribute to discussions, talk confidently 
and socialise in a positive way. 
Our centres, in partnership with the local community and parents, offers an 
innovative Transition to School programme for children aged 4.5+ years to help 
prepare them for school. This supports the existing programme the children are 
actively participating in daily. The goal of our Transition to School program is not to 
teach children to read and write, but to stimulate their emergent learning in these 
areas and teach them the necessary skills and dispositions to become confident 
and competent learners. We value the importance of early literacy and early 
mathematical skills and support these by providing a range of varied activities to 
support children’s developing knowledge.

Transitioning Within Our Centre
Our environment empowers children to feel acceptance, affection and 
achievement. In order to retain these feelings over a time of transition, it is vital 
there is positive and clear communication between teachers, parents and individual 
children.
Movement between rooms is a gradual and carefully planned process. Before a 
child’s transition, information about the child – including the personal details, 
allergies and individual routines – are exchanged between new and existing 
teachers. Parents are invited to visit the new room with their child. 

Transitioning
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OUR PEOPLE

Our Team

It is the strength of the relationships 
our team has with children, parents, 
whānau and our community that 
makes our centres so special.

We are committed to staffing our 
centres with qualified, passionate 
and caring people who believe in our 
vision, values and philosophy. All of our 
dynamic team participate in on-going 
professional development, to ensure that we continue to provide the very best 
in care and education.  As educators we are on a lifelong journey and continued 
reflection on our practice is a vital part of our pedagogy at The Cat’s Pyjamas.

Students, Volunteers & Visitors
From time to time you will see new faces at The Cat’s Pyjamas. Relief staff and 
volunteers are police vetted before participating in our daily experiences and must 
adhere to our philosophy and practices whilst they are in our centre.
At no stage will a volunteer be left in charge of a group of children. However, they 
will interact with the children, giving help and attention as needed. Early childhood 
teacher training students are also supervised at the centre during the practical 
component of their course.

Parent Involvement
We operate an open door policy, where parents and family are welcome into the 
centre at any time. Parent participation sends a strong positive message to your 
child that you support them and their learning journey. 
Our team sincerely wishes for you and your child to be happy and feel welcomed at 
our centre, and we value a strong partnership between parents, caregivers and your 
child. Communication is a vital ingredient to the success of this partnership. 
At The Cat’s Pyjamas, we undertake regular internal evaluations to ensure that we 
are delivering high quality outcomes for children and their families. Throughout 
this process we value your feedback. Parents are asked to contribute to policy 
development, internal evaluations and decisions concerning their child’s care and 
education.
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OUR PLACE

Organisational Structure

We have designed our centres to 
enable children to have rich learning 
experiences, to express themselves 
creatively and to enjoy the wonder of 
play. We trust you and your family will 
feel welcome from the moment you 
walk through our doors.

The Cat’s Pyjamas Preschool & Nursery Centres
are proudly locally owned and operated by 
Tracy and Gavin Summerfield.  As a licensed early childhood service, we receive 
Ministry of Education funding. All details of expenditure of Ministry of Education 
funding are available upon request for all parents.

Education Review Office (ERO)
The Education Review Office is a government department that reports on and 
evaluates the quality of education and care for children in early childhood services 
and schools. We are incredibly proud to have received a “Very Well Placed to 
provide positive learning outcomes for children” from the Education Review Office, 
with a four year review term. This means that we are in the top 10% of all early 
childhood services in New Zealand! 
You can read our ERO report at www.ero.govt.nz.

Hours
The Cat’s Pyjamas is open Monday to Friday from 7.30am – 6.00pm. We will be 
closed on public holidays and up to two weeks over the Christmas period. 
We ask for your co-operation in dropping off and collecting children within our 
operating hours, and within your booked session times. Please contact the centre 
if you have an emergency and are going to be delayed. A late fee may apply if your 
child is collected later than the time specified on their enrolment form.
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What To Bring
When your child begins at our centre we ask that you provide a few essentials in a 
named bag each day.

Clothing
All clothing shoes, cuddles and bags must be clearly named. Because play and 
exploration can often be wet or messy, children should be dressed in old or play 
clothes and a spare change should be packed every day. In winter, rain attire and 
gumboots are essential and in summer, sunhats are to be provided for outdoor play.
The centre has a lost property box for misplaced clothes located in the entrance of 
each room. It would be appreciated if parents could check this regularly. Items that 
are still uncollected after a period are donated to a local charity.

Infants, toddlers and children in nappies need to bring 4 – 5 nappies for the day. 
You are welcome to bring cloth or disposable nappies. Children who are being toilet 
trained will need extra underpants and shorts/trousers/dresses. 

Parents are required to sunscreen their child before arrival to the centre and staff 
will apply more sunscreen throughout the day as necessary. A safety-approved 
sunscreen will be provided by the centre. If children have allergies, parents are to 
supply appropriate sunscreen for their child.

Meals
Children must bring a named lunch box with food for breaks. Meals provided 
by parents should be nutritionally balanced and appropriate for the age of their 
child. Food and drinks should be low in fat and salt, and fresh fruit and vegetables 
should be used as much as possible. Water will be available to the children at all 
times. For infants, please bring enough formula or breast milk for your baby’s daily 
requirements.

Please see our Nutrition Policy for further information. 
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Toys & Other Treasures From Home
We have carefully selected a wide range of developmentally appropriate equipment 
and toys for the centre. It would be appreciated if children did not bring along toys 
from home, unless required for special days. Toys from home can get lost or broken, 
and it saves a lot of heartache if these are left at home. Children are encouraged to 
bring nature items and other items of general educational interest.

Car Seats
Children being driven to and from the centre must travel in a car seat or restraint in 
accordance with traffic regulations. If different vehicles are used to transport your 
child to and from the centre, you are welcome to bring a clearly named car seat 
inside to be stored. The centre also has spare car seats available.

Birthdays
Birthday celebrations are enjoyed 
by children and staff at The Cat’s 
Pyjamas. Parents are welcome to 
provide a cake for their child’s birthday 
celebrations at morning or afternoon 
tea, and are most welcome to join 
us. Alternatively, we can email you 
photos of the celebrations. As per 
our Food Documentation Policy, we 
request a copy (in advance) of all of the 
ingredients of any food items brought 
into the centre.

Excursions
Excursions out of the centre will be arranged from time to time as part of your 
child’s experience. Parents are encouraged to be part of these outings. Excursion 
slips outlining the trip, transport, cost and the adult/child ratio will be given 
to parents to complete prior to an outing. Children who are unable to attend 
excursions will remain at the centre. Children may be taken on small walks out of 
the centre. Approval for these is given when completing the enrolment form.
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Sleep & Rest Times
Your child will be offered the opportunity to have sleeps, rests or special quiet 
times during the day at The Cat’s Pyjamas. 
Our sleep areas in the Nursery and Preschool rooms are completely separate from 
the main areas of each room, ensuring undisturbed rest. Our sleep areas are fully 
supervised at all times.  Children in the Nursery and Preschool Rooms sleep in cots 
and toddler beds with their own individualised bedding provided by the centre. 
Our Nursery teachers ensure your baby’s individual sleeping patterns are retained.  
Toddlers who require sleeps have their rest time after lunch. However, they are able 
to sleep at any time of the day, whenever needed. During rest times, children who 
do not need a sleep will participate in small group activities.

Attendance
All parents are required to sign their child in and out of the centre every day on 
the form provided at the entrance of each room. This is a legal requirement by the 
Ministry of Education and can be audited at any time to ensure compliance with 
our roll returns. It is also a safety requirement in case of emergency evacuation of 
the centre. 
A responsible adult known to the staff must bring children into the centre. Only 
authorised persons (as indicated on the enrolment form) will be allowed to collect 
children from The Cat’s Pyjamas. Please notify the office in writing of any changes 
in authorised persons. An adult other than one known to the centre requires 
identification. Parents with custody orders must provide a copy to the office.
We are always concerned about your child’s welfare, so if you are aware of any 
intending absence please inform the office.

Parents must give at least three weeks’ notice before withdrawing their child and at 
least two weeks’ notice if you wish to reduce your child’s sessions. Please see the 
office for the appropriate form.
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YOUR CHILD’S WELLBEING

Safety

Your child’s health and safety is 
of utmost importance to us. We 
regularly review our Health and 
Safety practices and encourage 
parents to actively participate in 
these reviews.

Centre policies on safety 
precautions are continually reinforced 
by the teachers and children.  

Such practices include:
• Maintaining and updating a Centre Hazards checklist.
• Checking the safety of sandpits and outdoor equipment.
• Children’s awareness of personal safety e.g. not throwing equipment.
• The storage of hazardous substances in locked cupboards.

All of our teachers are trained in first aid, and these certificates are renewed every 
two years.

Illness
We ask that any child who is unwell be kept at home so illness does not spread 
throughout the centre. If a child is deemed unwell to attend, they may be refused 
admittance at the Director’s discretion.  Children with severe coughs or colds, 
vomiting, diarrhoea, conjunctivitis, rashes or raised temperatures cannot be 
brought into the centre.
If a child has had vomiting or diarrhoea, they must remain home for 48 hours after 
the last episode.
If symptoms develop during the day, parents will be contacted to collect their child 
immediately.
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Infectious Diseases
We ask parents to please advise the centre if their child has contacted a notifiable 
or infectious disease so that other parents can be advised. The child should be kept 
away from The Cat’s Pyjamas for the required length of time as per the Infectious 
Disease chart, which is displayed at the centre.
 
Common Infectious Diseases:
• Measles
• Mumps
• Chickenpox
• Whooping Cough
• Rubella (German Measles)
• Hand, Foot & Mouth

Emergency & Evacuation Procedures
In the case of an unforeseen emergency situation, every effort will be made to 
contact parents to collect their child. 
We have an emergency procedure displayed around the centre, and children 
practice fire and earthquake drills regularly, which is necessary for regulation 
purposes. If you are present at a fire drill, you are required by law to participate. 
Our team is familiar with evacuation procedures and policies, and our centres are 
fitted with safety devices, which are maintained regularly. 

The staff will care for your child until you or the person nominated on your child’s 
enrolment form has collected them. Please do not risk your safety to pick up your 
child, as they will be well cared for until you can reach them safely. 
In the event of an evacuation our Civil Defence Post is the local Community Centre.

Common Contagious Parasitic Conditions:
• Head Lice
• Threadworms
• Scabies
Infectious Skin Conditions:
• Impetigo
• Ringworm
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Medication
Please advise staff if your child is taking any medication. All medicines will be 
kept in the kitchen. It is the policy of The Cat’s Pyjamas Preschool & Nursery to 
administer medication in a safe and appropriate manner, where authorised by 
parents. Our staff cannot administer any medication unless parents have provided 
it. If a child requires medication while at the centre, parents must complete the 
Medication Register on a daily basis.
In the case of ongoing medication for conditions such as Asthma, parents are 
required to complete a Long Term Illness form, stipulating the signs and symptoms 
of an onset of the condition and the medication required. Long Term Illness forms 
are reviewed every six months, and parents must notify the centre if the Long Term 
Illness form is no longer applicable to their child.
No medication is to be kept overnight at the centre, unless it is classed as 
a category (iii) medication prescribed for a long-term medical condition. All 
medication brought into the centre will be given to parents when they collect their 
child.

Immunisation
Proof of immunisation is required on enrolment. A copy of the child’s immunisation 
certificate must be attached to the enrolment form, or staff at the centre will cite 
the child’s immunisation records from their health record book and take a copy as 
proof that they are immunised for the immunisation register kept on all children at 
the centre.
Parents are required to advise the centre when they update their child’s 
immunisations.
If a child is not immunised, by enrolling their child the parents agree that they will 
not hold the centre responsible if their child contracts a disease. If an outbreak of a 
communicable disease occurs, their child will need to be removed until there is no 
risk of them contracting the illness. During this time normal fees will be paid.

Hearing and vision checks are carried out regularly by the Ministry of Health. A 
health professional visits regularly during your child’s time at preschool. You will 
receive written notification of such visits in advance and receive written feedback 
about the findings from the tests, including if follow up checks are required.

Specialist Visits
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FEES & SUBSIDIES
Please refer to the Fees Schedule 
that is in your child’s enrolment 
pack. Invoices are issued fortnightly 
in advance. For the smooth running 
of the centre, it is very important 
your account is kept up to date. All 
overdue fees will be sent to a debt 
collection agency and the parents 
will be responsible for all fees 
charged by this agency.

The Cat’s Pyjamas offers the 20 Hours ECE subsidy 
free with no optional charges. This subsidy is provided by the Ministry of Education 
to all children aged 3-6 years. To be eligible you must complete an Attestation 
Form which confirms your attendance and that you are not attending another early 
childhood centre at the same time as you have applied for funding with us. If you 
change your enrolment hours you must complete another form. You may apply for 
this subsidy from more than one centre but you must indicate this on your form. 
You may apply for the 20 Hours ECE subsidy and receive money from Work and 
Income, but we recommend that you discuss this with your caseworker.

20 Hours ECE Free

Work and Income operates a subsidy for parents whose children attend The Cat’s 
Pyjamas. The subsidy is subject to an income qualification. Contact Work and 
Income for further information and forms. Full payment of fees is the caregiver’s 
responsibility and will be required  until a subsidy has been approved.

Childcare Subsidy

Concerns & Complaints
Parents should feel free to discuss any queries or problems with the Director.
A policy for dealing with complaints is displayed on the parent’s notice board. If you 
have any concerns or complaints relating to the operation of The Cat’s Pyjamas, 
please refer the matter to Tracy or Gavin Summerfield. 
Your feedback is valued and will help to ensure your family enjoys their early 
childhood experience.
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CONTACT US

Rolleston

For all enquiries, or to arrange a centre visit, please contact us:

10 Beaumont Drive, 
Rolleston
03 347 9561
info@catspjs.co.nz

West Melton
65 Iris Taylor Avenue,
West Melton
03 741 1785
westmelton@catspjs.co.nz

www.catspjs.co.nz
Postal Address: PO Box 23-076, Hornby, Christchurch 844120


